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Do you need a Party Wall Surveyor?

For certain building work it is a legal requirement of the Party Wall Act to let
your neighbour know what you are proposing and to give them the opportunity
of entering into a formal Party Wall Agreement with you. The types of work
include:

. Building on the line of junction between properties if they have not been
built on before

for example - if you are replacing a fence with the wall of your extension

. Excavating within 3m of your neighbour and deeper than their
foundations

for example - digging for the footings of your extension

. Working on or repairing a party wall or other shared structure [this
could include a floor between flats for instance]

for example — inserting a beam for a loft conversion, removing a chimney
breast or raising a party wall fo build a dormer

If you do not serve a notice your neighbour may take legal action to stop your
work from progressing until there is a formal party wall agreement.

If you need guidance contact your local Specialist Party Wall Surveyors, Collier
Stevens. Based in Hythe they offer free initial advice and competitive fixed
fees for party wall agreements where your work is of a simple nature.

You can contact them on 01303 239000 or find our more on their website which
has downloads and detailed help pages — www.collier-stevens.co.uk

collier

Pelican House, 86 High Street, Hythe CT21 5AJ)
01303 239000 | www.collier-stevens.co.uk | regulated by RICS



For All Your Aschitectural Needs
Specialising in Drawings & Applications for
Planning & Building Regulation Submissions throughost Kent.

'y REE

No8 JOINTON ROAD
FOLKESTONE - KENT - CT202RG
TEL/FAX: (01303) 240088

e-mail: info@sichartered. fsnet.co.uk

ELECTRICAL CONTRACTORS

Powering all your needs from any electrical
installation  to lighting design, intruder alarms,
CCTV, door and gate access and much more.

Call today for an estimate

08000 436 573 -
info@mks-electrical.co.uk = EIE
ww.mks-electrical.co.uk EONTRAE D
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BUILDINGCONTRACTORPAINTER& DECORATOI

AGeneral Building Works

ANew Build Projects

AExtensions, Renovations & Conversions
ADisabled Adaptations

APlumbing and Central Heating
ARepairs & Maintenance

www.sprinksandsons.co.uk
Email: admin@sprinksandsons.co.uk
Telephone: 01303 266235

www. STONEWRIGHT UK.com

Durable, Desirable, Affordable
| Natural Stone For Your Home

Natural Stone Floor Tiles A Fire Hearths

A . ,l‘ -
te ‘,'_.J_ % A Kitchen Worktops A Bathroom Tops A
<’ A Product Consultation Service A Granite A Quartz A
o L th ir‘, v A Marble-ASlate A Limestone A l
(hemratrade com SILESTONE n
Instant estimate available at www. stonewrlghtuk com
Opening Hours 8.00am - 5.00pm Monday - Friday. Saturday by appointment only

Unit 1, Ninn Farm, Ninn Lane, Great Chart, Ashford, Kent TN23 3DA
Tel: 01233 650944 E: info@stonewrightuk.com
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After reading this guide, should you wish to proceed with a project requiring Building
Regulations Approval, please ensure that you use Folkestone and Hythe District Council Building

Control Services. This is because we provide an independent, impartial, and publicly accountable
servicewhich is carried out by a team of experienced surveyors with unrivalled local knowledge.
The service is non-profit making and the standards will be implemented fairly and professionally.

This publication is also available as an ebook: www.extendingyourhome.com/ shepway

We very gratefully acknowledge the support of the firms whose adverti appear ghout this publicati

As a reciprocal gesture we have pleasure in drawing the attention of our readers to their announcements.

Itis necessary however for it to be made clear that, whilst every care has been taken in compiling this publication and the statements it contains, neither the promoter involved nor the
Publisher can accept responsibility for any inaccuracies, or for the products or services advertised.

Designed and published by Ten Alps Publishing, Trelawney House, Chestergate, Macclesfield, Cheshire SK11 6DW. Tel: (01625) 613000. www.tenalpspublishing.com  Ref: BZI (July 2014)
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(g/otivelnteriors

TAILOR MADE INTERIORS

Free Interior
Design Service

For a free
consultation contact

01303 268432

mike@motiveinteriors.com
www.mativeinteriors.com

Fae

7 Unique Interiors
making your house a special home

Martelo
Building Consultancy

Architectural services
for extensions, loft conversions
and interior remodelling

&
/o) Consultancy
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Introduction

Your home is likely to be one of your biggest assets, it is a major long-
term investment and over the course of your occupancy your home will
have to adapt to the changing needs of you and your family.

Background

Your home is likely to be one of your biggest
assets, it is a major long-term investment
and over the course of your occupancy your
home will have to adapt to the changing
needs of you and your family.

Within England and Wales most
construction work is covered by the Building
Regulations. These are minimum technical
standards set by the government and all but
the most minor building work carried out
must conform to these standards.

The standards cover many aspects of health
and safety within buildings as well as energy
consumption and accessibility. The Building
Regulations are detailed technical standards
set to ensure that the building stock within
England and Wales is built to a reasonable
standard and that it meets the needs of

the population.

The Building Regulations are minimum
standards, they do not cover quality of
workmanship beyond that required to
ensure the basic safe construction of the
building. It is possible therefore that a
building which complies with the Building
Regulations may not meet the finishing
standards that you require and you should

building

be mindful of this when you are entering into
contractual arrangements with your builder.

There is a legal requirement on both the

builder and the owner of the building to

make an appropriate Building Regulations
Application and to comply with the Building
Regulations. Failure to do so can result in
prosecution through the Ma g i st Qoart e s

Purpose of this Guide

This guide will take you through the Building
Control process. It is not a substitute for
professional advice but it aims to show how
your project will be affected by the Building
Regulations. The guide is divided into
chapters that contain advice about typical
building projects and it is hoped that when
you have read the guide you will have a
better understanding of what is involved in a
domestic building project.

Domestic projects that may require Building
Regulationsconsentinclude:

A Extensions

A Garage conversions
A Loft conversions

A Cellar conversions

A Structural alterations e.g. removing load
bearing walls

control guide to extending your home 5



Studio O+U Architects
(Kent)

Riba Chortered Architects |
The White House
Bonnington

Kent TN25 78P

£ 01303872840
o anitudicou.com
wiwwwituGoou.com

Studio O+U Architects
{London)

Riba Chartered Archilects
70, Cowcross Sireet
London ECIM &EL

£ 0207336 332v
e davidistudioou.com
wwwwsludoou.com

Using frodifional methods our family run
business has been hand moking affordable
beipoke, solicd wood fumiture since 1992,
Klichens - Bathrooms - Bedrooms
Dressers - Home Offices - Dining Rooms

THOROUGHLY WOOD WORKSHOP  CMARTWELL SHOWROOM
Uk Woodlands Farm Charlside House
Woodiands Rd High Siree!

Brosted

Kent

INIS THU

01959 561018
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A Alterations to drainage, hot water or If you are considering a building project and

heating systems you are unsure as to whether it will require
Building Regulations consent please feel
free to contact us and we will be happy to
adviseyou.

A New or replacement windows
A Electrical work

A Replacementroof coverings o )
The Building Regulations Process

If your project needs Building Regulations
A Somegarages consent you will need to make a Building
A Some conservatories Regulationsapplication.

A Cavity wall insulation

How to Proceed
Unlessyou are experienced in construction you will need to get some professional
advice. There are a number of ways of obtaining this including:

1. Appointing an architect/technician or building surveyor: these will prepare drawings
and designs for your proposal, obtain the necessaryapprovals and if required they will
also help you to find a suitable builder and manage the project for you.

2. Appointing a design & build company: these companies offer a one-stop shop for
construction projects, their design department will prepare the necessary drawings
and obtain the necessary approvals and their construction departments will translate
these drawings into reality.

3. Using an experienced builder: some builders have experience in carrying out
domestic projects and may be able to offer you a package similar to the design & build
companies.

t('..u ..>"'..-‘ ..-:‘.. L ) . 3 3
WHATEVER TYPE OF PROJECT T E

UNDERTAKINGNVEWILL ARRANGH O CARRYOUTA
SERIESOFINSPECTIONSOF THEWORKIN PROGRESS.
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Rapid Mix .-

KENT LTD

For all your Cement & Concrete Needs

London,Kent & The South 0800 859 5375

Readymix Onsite Mixed Volumetric
Concrete Concrete Concrete

Our ready mix concrete We use the latest equipment We provide a range of services
supplies are the ideal solution available to provide quality to ensure we have a solution
if you have a strict timescale on-site mixed conctete for every requirement

SameDay/Next Day DELIVERY
Never Over Order z Only Payfor What you Use

EConcretefor flooring and screeding
FOn-Site Mixed Concrete Batches Concrete Pumping Service

EGeneralBuilding Services

Architects

For professionafriendly adviceon

ABuilding Design

A Building Refurbishments

ABuilding Renovations

APlanning and Building Contrélpplications

Tel: 01303252182 Mob: 07876353484
Email: john@jwarchitects.co.ukWeb:www.jv-architects.co.uk
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Making a Building Regulations
Application

There are two ways of making a Building
Regulationsapplication:

Full Plans Application

This is often thought of as the traditional
way of applying for Building Regulations
Approval. The building designer will draw up
detailed plans and supporting information
for the proposed scheme and will send them
to us together with an application form

and the necessary fee. We will then check
the details and following any necessary
consultations and liaisons with the building
designer a Building Regulations Approval
will be issued.

Work can start any time after the
application has been received although it
is wise to wait until the scheme has had its
initial check under the Building Regulations,
this usually takes between two and

three weeks.

Our team of surveyors will liaise with
your builder and inspect the work in
progress on site. When the project

is satisfactorily completed a Building
Regulations Completion Certificate will
be issued showing that the project has
been independently inspected and that it
complied with the Building Regulations.

Building Notice Application

This system is best suited to small projects
carried out by a competent builder and is
not recommended unless your builder and
designer are very experienced in the type
of project that you are undertaking and

are fully aware of the requirements of the
Building Regulations. Under this scheme no
formal Approval of plans is issued and work
is approved on site asit progresses.

To use the Building Notice process you or
your agent will need to submit a Building
Notice application form together with a site
location plan and the required fee. Work can

commence 48 hours after the notice has
been accepted.

When work commences one of our
surveyors will meet with your builder to
discuss your intentions, to agree how the
work should be carried out, agree when
the work will need to be inspected and to
establish whether any further information
will be required e.g. structural c alculations
or drawings.

When the project is satisfactorily completed
a Building Regulations Completion
Certificate will be issued showing that the
project has been independently inspected
and that it complied with the Building
Regulations.

The forms for making a Building Regulations
application can be obtained by telephoning
or calling into our offices, or can be
downloaded from our website

www. folkestone-hythe.gov.uk

I
60 Wi t hBngiand

and Wales most
construction  work is
covered by the Building
Regulations. These
are minimum technical
standards set by the
government and all
but the most minor
building work carried
out must conform to

these st andar ds o
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v/ Boiler Repairs
v New Installations
v Landlord Gas Safety Checks
v De-Scaling Service

v Bathroom Installations
v Boiler Spares

v Gas Fire Spares

v Cooker Spares

A5577 NRGESTEN

Tel:01303251741..07770472027

Visit us at www.bolilersparesinkent.co.uk

182 Dover Rd, Folkestone, Kent CT20 1NX
vhunn.celsiusheatingspares@gmail.com

,,!&T Wre

Gas Safe and Oftec Registered
All aspects of plumbing and
heating undertaken

ABathrooms

ACentral Heating
ABreakdowns
AEnergy Efficiency
AUnvented Hot Water
AUnderfloor Heating

Flat 2, 29 Grimston Gardens,
Folkestone, CT20 2PX.
Telephone : 01303 863163
Mobile : 07740 761648

E Mail : tim@j -twren.eclipse.co.uk

Level Construction
(South East) Ltd

Ashley Farm
Woodland Rd
Lyminge
Folkestone
Kent CT188DP

T: 01303863000
M: 07860889057
E: peter@Ievelconstruction.co.uk

TERSWIR
PAVING

NATIONALAWARDWINNER
FOR3 YEARS
We are a local company, installing block paving,
natural stone and slabs.
Landscapedesignsfor driveways, patio and
garden paths.

FREEQUOTE& ADVICE

Q BrettApproved 7y
Y Checkatrade.com sy

TEL: 01797 344266

MOB: 07836 298020
Email: enquiries@terswinpaving.com
Web: www.terswinpaving.com

10
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Self Certification

To help you to gain Building Regulations approval more easily the
government have allowed certain trade bodies to

self certify their memberso6é work
certificates. Currently the bodies which can issue these certificates are:

1. FENSA'i Contractors registered with FENSAcan issue certificates
for replacement windows.

. CERTASSI| Contractors registered with CERTASSan issue
certificates for replacement windows.

. GAS SAFE| Registered contractors can issue certificates for
installations and alterations to gas, hot water and heating systems so

long as the contractor is a registered installer and not just a service
engineer.

. OFTEC| Registered OFTECinstallers can issue certificates for
installation of and alteration to oil burning boilers
and appliances.

. HETAS | Registered H ETASinstallers can issue certificates for
installation of and alteration to solid fuel burning boilers and
appliances.

. Part P Electrical Contractors registered under one of the Part P
schemescan issue certificates for domestic
electrical work.

Details of the current competent person self-certification schemes can
be found on: www.gov.uk/building -regulations-competent-person-
schemes.

Tips for using Self Certified 3. If you are in any doubt about anything
either contact the relevant trade

Contractors o
) association or contact Folkstone and

L AIV\{ays ensure the contractor is Hythe District Council Building Control

registered for the work they are for advice.

undertaking, eg. If you are having a new o

heating system installed ensure the Other Permlssmns you

contractor is a registered installer not a may Require

serviceengineer. Planning Permission:  many domestic

alterations will also require Planning

2. Always ensure that at the end of the Permission, further advice is available from

job the contractor issues you with a the Planning Portal www.planningportal.
Certificate confirming that the work gov.uk or to confirm whether Planning
complies with the Building Regulations, Permission will be required for your project
you may need this when you cometo sell  please either contact one of our Planning
your property. Officers on 01303 853538 or download and

complete the householder enquiry form

building control guide to extending your home 11
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J AVINGE
".'l OCUR CUSTOMERS!

®:1)]; Dennis Huntley

Adding warmth to your home

With over 40 years' experience
and a qualified heating
engineer, Dennis Huntley
suppliesand installs wood and  *

multi fuel stoves and N ADomestic fencing A Gates
fireplaces for customers in ACommercial parking control
Elham Valley, Folkestone, South East Kent. ASecurity fencing and toppings
Specialisingin designing and installing AAgr_|cuIturaI fencmg.and boundaries A Decking
bespoke fireplacesand stoves | also ADriveways and patios A Plus so much more
provide solid fuel servicing and chimney FREE no obligation quotations
sweeping services. _ AAllwork guaranteed .
For a professional, reliable, trustworthy AFu”ﬁr,;s-ure(i for C?mpl-ew feace- of mind

_ onal, ) riendly, professional service
service at all times, contact me today. AExperienced and established business
07850 784 365 7 3@'*,* ACompetitive prices
01303 862 343 Qazp s.gfencing@yanoo.com

d iclh I K 01303 862517 / 07831 877 501

www.dennishuntley.co.u www.sgfencing.co.uk

- ESTABLISHED 1981 - All aspectsof domestic and commechiaI electrical
work carried out covering all areas of Kent.
C ]ONES & SONS Professional, friendly and reliable companywho

consider no job too big or small.

13 Guaranteea prompt and tidy service.
All aspects of building Promp-ancicy
WOl'k ﬁnished to a ﬁéﬁﬁz{ion of works we are happy to carry out
h]gh standard_ Full and part rewire Interior and external
. z lighting, eliminating garden to kick board lights
Famlly run business. Firealarms  Newbuilds  Electric showers

Bathroom and Kitchen extractors ~ Fuse

boards  Test certificates

O 1 797 363265 Call for a no obligation quote nlil: El

with helpful, friendly  and S
professional advice. TWTRACTIE

07802 588096
www. cjonesandsons.co.uk O / / 30 ()0) / 03
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from our website www.folkestone- Folkegone and Hythe District Council do

hythe.gov.uk not have any enforcing power under the
Party Wall Act:  if your proposal affects a Act. A guidancedocument can be

Party Wall or if you will need to excavate downloaded from:

foundations closeto your n e i g h bhouser 6 Ritp://webarchive.nationalarchives.gov.
you may need to give them notice under uk/20120919132719/www.communities.
the Party Wall Act. This is a Civil Actand gov.uk/documents/planningandbuilding/

pdf/133214.pdf

The Inspection Process
Whatever type of project that you are undertaking
we will arrange to carry out a series of inspections
of the work in progress. Whilst we cannot be on site
all of the time the inspections will be carried out at

key stages so that we can be reasonably sure that

the work carried out complies with the Building
Regulations.

We will tailor the inspections carried

out to suit your individual project and we will gen erally arrange these inspections
with your builder. If during the project you have any concerns, if you want something
specific inspecting, or if you would like to meet to discussany issues please contact us
and we will make the necessaryarrangements.

Completion Certificates
When your project has been satisfactorily completed under the Building Regulations
we will issue a Completion Certificate.

This is a legal document that you will need if you want to sell your house, you may also
need it for re-mortgaging or insurance purposes. Pleaseensure that we are called in to
carry out our final inspection at the end of the project to ensure that your Completion
Certificate is issued.

building control guide to extending your home 13


http://www.folkestone-hythe.gov.uk/
http://www.folkestone-hythe.gov.uk/
http://webarchive.nationalarchives.gov/

< : I I O N Folkestone | 01303 246505

Dover | 01304 207000

CARPETS AND FLOORlNG Email | info@actioncarpets.co.uk

alied ryice and quality 1rorp
1 of experts ' N
. Do:t,‘sth and commercial flogging
solutions ' | |

ALL BUILDING& DECORATINGVORKSJUNDERTAKEI
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